
 
 
 
 
 

ACADEMIC INTEGRITY POLICY  
 
This document identifies the philosophy and policy at Chesterton High School regarding 
academic honesty and integrity.   
 
 

Philosophy 
 
It is the expectation at Chesterton High School that students are “principled” -- acting 
with integrity, honesty, and a strong sense of fairness, justice, and respect for the 
dignity of others. CHS students shall take responsibility for their own actions and the 
consequences that accompany them.   
 
Students enrolling in the International Baccalaureate Diploma Program will also be 
subject to the Academic Honesty Policy of the IB World Organization and its 
consequences regarding malpractice. 
 
We believe: 
 

 Academic honesty promotes both self-respect and respect for others.   

 A person’s integrity is critical in both personal and work relationships.   

 Society is based on our ability to trust one another, and on a global scale, honor 
and honesty are crucial elements in social and business relationships.   

 Trust and honesty in the workplace are valued, and students should be prepared 
for the expectations of employment. 

 Cheating deprives the offender of the skills and knowledge that would otherwise 
be gained by honestly completing an assignment.  When students cheat, they 
have an unfair advantage over others.  That unfair advantage undermines 
education and the development of self-confidence. 

 Chesterton High School is in the business of teaching and learning. Students 
need to be taught trust, integrity, honesty, pride, and fairness in the work they 
produce. 

Instructing Students 
 

 Each teacher will identify subject specific information regarding academic 
honesty in that class. 

 Chesterton High School uses www.TurnItIn.com for submission of essays.  All 
teachers will be reminded of this through in-house publications, email reminders, 
and faculty/staff department meetings.  There is instruction and help available 
from the Library Media Center regarding procedures for use of “TurnItIn.” 



 Each teacher will instruct students on the following: 
o You are cheating if you give someone your own work to copy. 
o You are cheating if you watch someone else working and copy their 

answers. 
o You are cheating if you do the work and give it to someone else to pass 

off as their own. 
o You are cheating if you know of misconduct and withhold that 

information from school staff. 
o Students must fully identify all sources used for preparing an assignment 
o When direct quotes are used, use quotation marks or indentations, and 

cite whose work is being quoted. 
o If you put someone else’s idea into your own words, give credit to the 

original author by citing where you obtained the information. 
o Cite where you obtain any material that is not your own creation:  music, 

artwork, pictures, graphs, charts, data, computer codes, videos, lyrics, etc. 
o All information on the internet belongs to someone.  If you didn’t 

create it, it belongs to someone else and may not be used as if it were 
yours. 

 
 
Definitions 
 

 Collusion—defined as helping another student to cheat.  For example, offering 
your own work to be copied by another student is dishonest, and it undermines 
your own integrity and honor.  Completing work for another student and allowing 
that student to pass it off as his/her own is cheating.  Knowing about cheating 
and not informing the teacher is a form of academic dishonesty. 

 

 Plagiarism—defined as using someone else’s words or ideas without proper 
acknowledgement.  Copying something from the internet and presenting it as 
one’s own work is an example of plagiarism.   
 

 Paraphrasing—defined as presenting someone else’s essential information 
and/or ideas in a new form with proper citation.  This is one legitimate way (when 
accompanied by accurate citation) to borrow from a source.  Paraphrasing is 
not merely replacing key words. 

 

 Improper Paraphrasing—phrases from the original source are kept intact and/or 
the original author’s intent is compromised 
 

 Misconduct—defined as any behavior that promotes an unfair advantage of a 
student over others.  Examples might be:  duplication of work, copying from 
someone during an exam, using notes when that is not allowed, bringing 
disallowed materials into an exam room, etc. 
 



Why Cite  

(from “Effective Citing and References,” an International Baccalaureate document, 
published in September 2015) 

 

 

 

 

 

 

 

 

 

 
 

 
 



Academic Integrity Guidelines (published in the Student Handbook)  
 

1. A student must not submit substantial portions of the same academic work for 
credit more than once without permission of the instructor. 

2. A student must not allow others to complete work or conduct research for them.  
This includes (but is not limited to) online term-paper companies and past papers 
of other students. 

3. Plagiarism—A student must not intentionally or unintentionally use someone 
else’s words or ideas without proper acknowledgement 

a. whenever a student quotes another person’s actual words/work, including 
those from internet sources; 

b. whenever a student uses another person’s idea, opinion, or theory; 
c. whenever a student borrows facts, statistics, or other illustrative material—

unless the information is common knowledge; 
4. A student must not steal, change, destroy, or impede another student’s work.  

Impeding another student’s work includes (but is not limited to) the theft, 
defacement, or mutilation of common resources to deprive others of the 
information they contain. 

5. In accordance with Duneland School Corporation policy #5136 on Wireless 
Communication Devices (WCD), “Students are also prohibited from using a 
WCD to capture and/or transmit test information or any other information in 
a manner constituting fraud, theft, cheating, or academic dishonesty. 
Likewise, students are prohibited from using their WCDs to receive such 
information.” 

6. A student must not intentionally help or attempt to help another to commit an act 
of academic dishonesty. 

7. Withholding knowledge of cheating incidents is also academic dishonesty. 
 
 
CHS Academic Integrity Policy Consequences 
 
FIRST OFFENSE:  A failure (or lowered grade) on the assignment according to 
classroom teacher’s discretion, a record made of the incident (included in student’s 
school file), and parent notification. 
SECOND OFFENSE: Disciplinary action by the assistant principal’s office, a failure on 
the assignment (possible failure of the term), a record made of the incident (included in 
the student’s school file), and parent notification. 
 


